
kaql]cnWmahpw kwkvImc Ncn{Xhpw: B[p\nI tIcfw

samUyqƒ H∂v : B[n\nthihpw B[p\nIoIcWhpw ˛ B[p\nIncWØnse

B¥csshcp≤yßƒ ˛ {_n´ojv `cW]cnjvImcßfpw \mSphmgnØhpw ˛

PmXn_‘ßfpsS ZrVoIcWw ˛ Nm∂m¿ Iem]w ˛ PmXnhncp≤Xbpw anj\dn

{]h¿Ø\ßfpw ˛ ae_m¿ Iem]ßƒ ˛ 1921 ˛ XncphnXmwIqdnsebpw

sIm®nbnsebpw ]cnjvIcWßƒ ̨  kzmXnXncp∂mƒ ̨  a[yh¿§Øns‚ cwK{]thiw

˛ tXm´w Irjn.

samUyqƒ c≠v : \thm∞m\w ˛ \thm∞m\Øns‚ kmaqlymSnØd ˛ Cw•ojv

hnZym`ymkw ˛ A®Sn ˛ s]mXpaWvUeØns‚ cq]oIcWw ˛ ]pXnb

kmlnXyP\p pIfpsS Bhn¿`mhw ˛ `mjm t]mjnWn k` ˛ `mjm ]cnjv°cWw˛

kapZmb ]cnjvIcW {]ÿm\ßƒ ˛ Fkv. F≥. Un. ]n. F≥. Fkv.Fkv.,

tbmKt£a k`, ]n.B¿.Un. Fkv., km[pP\ ]cn]me\kwLw ˛ Iogmf

\thm∞m\hpw AXns‚ ]cnanXnIfpw ˛ ssh°w, Kpcphmbq¿, ]menbw

kXym{Klßƒ, t£{X{]thi\w, IeIfnse ]cnWmaßƒ ˛ cmPmchnh¿Ω.

samUyqƒ aq∂v : \thm∞m\Øns‚ XpS¿®Iƒ ˛ \nh¿Ø\{]tjm`w ˛ I¿jI

{]ÿm\ßƒ / kacßƒ ˛  P∑nhncp≤ ˛ km{amPyhncp≤ apt∂‰ßƒ ˛ tZiob

{]ÿm\w ˛ knhn¬ \nbaewL\w ˛ DØchmZ{]t£m`Ww ˛ Izn‰n¥ym, kacw ˛

]p∂{]˛hbem¿˛ Iøq¿ ˛ Icnsh≈q¿ ˛ sFIytIcf {]ÿm\w tIcf kwÿm\

cq]oIcWw ˛ \thm∞m\ kmlnXyw ˛ am\hhmZw.

samUyqƒ \mev : 1957˛ H∂mwa{¥nk` ˛ I¿jI _‘_n√pw hnZym`ymk _n√pw ˛

hntamN\kacw ˛ ]pXnb cmjv{Sob _‘ßfpsS cq]oIcWw ˛ Kƒ^v IpSntb‰w

˛ tIcf tamU¬: anIhpIfpw ]cm[o\XIfpw ˛ Im¿jnI taJebpsS XI¿®bpw

k¿∆okv taJebpsS hf¿®bpw ˛ CSXv Xo{hhmZ {]ÿm\w ˛ Iebnse

]cnh¿Ø\ßƒ ˛ B[p\nIXm{]ÿm\w ˛ am[yaßfpsS hym]\w ˛

\ham[yaßfpw kwkvImckzcq]hpw ˛ BtKmfhXvIcWw ˛ DØcm[p\nI

kaqlhpw DØcm[p\nI kwkvImchpw ˛ hnhn[ hojWßƒ ˛ \hkmaqlnI

{]ÿm\ßƒ.

klmbI {KŸßƒ

KtWiv, sI. F≥. 1991, tIcfØns‚ C∂seIƒ, kmwkvImcnI {]kn≤oIcW

hIp∏v, Xncph\¥]pcw.

tKm]meIrjvW≥, ]n. sI., 1991, tIcfØns‚ kmwkvImcnI Ncn{Xw, tIcf `mjm

C≥Ãn‰yq´v, Xncph\¥]pcw.

KwKm[c≥ Sn. sI., 2007, tIcfw kwkvImchpw Ncn{Xhpw, Imen°‰v k¿∆Iemime,

tImgnt°mSv.

\ºqXncn∏mSv, C. Fw. Fkv., 1992, tIcfw kaqlhpw cmjv{Sobhpw, Nn¥ ]ªntjgvkv,

Xncph\¥]pcw.

tKmhnµ∏n≈, ]n. 2004, tIcf \thm∞m\w am¿IvknÃv hojWØn¬, Nn¥

]ªntjgvkv, Xncph\¥]pcw.

{io[ctat\m≥, F, 2008, tIcf kwkvImcw, Un.kn. _pIvkv, tIm´bw.



{io[ctat\m≥, F., 2008, tIcf Ncn{Xw, Un.kn. _pIvkv, tIm´bw.

]n≈, G. sI, 1988, tIm¨{K pw tIcfhpw, {]`mXv _pIvkv, Xncph\¥]pcw.

\ºqXncn∏mSv, C. Fw. Fkv., 1987, IΩyqWnÃv ]m¿Sn tIcfØn¬ Nn¥ ]ªntjgvkv,

Xncph\¥]pcw.

hk¥≥, Fkv. sI., 2005, tIcf Ncn{X kwkvImc \nL≠p, tIcf ̀ mjm C≥Ãn‰yq v́,

Xncph\¥]pcw.

]Wn°¿, sI. F≥. 2004, ae_m¿ Iem]w: {]`pXzØn\pw cmPXzØn\pw FXnsc,

Un.kn. _pIvkv, tIm´bw.

hnPb≥ Fw. F≥ (FUn), 2001, \ΩpsS kmlnXyw \ΩpsS kaqlw, tIcf kmlnXy

A°mZan, Xr»q¿.

`mkvIc\pÆn, ]n.,      , ]sØmºXmw \q‰m≠nse tIcfw, tIcf kmlnXy

A°mZan, Xr»q¿.

t]m°¿, ]n. sI., 2002, B[p\ntImØcXbpsS tIcf ]cnkcw, \mjW¬

_pIvÃmƒ, tIm´bw.

{ioIpam¿ Sn. Sn., Fkv. kµo]v (FUn). 2006, IY CXphsc: tIcf hnIk\

kw`mh\Iƒ, Un.kn. _pIvkv, tIm´bw.

hnPbIpam¿ tat\m≥, 2004, chn20-h¿Ω, tIcf efnXIem A°mZan, Xr»q¿.

KtWiv, sI. F≥. 2008, tIcfw C∂v \msf, tIcf imkv{XkmlnXy ]cnjØv,

tImgnt°mSv.



B.A Degree Programme Model IV
IV Complimentary Course 4

ML4 CO1U Hcp kmlnXyImc≥ / kmlnXyImcn

efnXmw_nI A¥¿÷\w
e£yw

1. kmlnXytemIØv I\s∏´ kw`mh\Iƒ \evInb hy‡n{]Xn`Isf Xncn®dnbpI.

2. efnXmw_nI A¥¿÷\Øns‚ IrXnIfpsS kq£va ]T\w km[yam°pI.

3. A¥¿÷\Øns‚ Ncn{X{]k‡n Xncn®dnbpI.

4. A°mesØ kmaqlnI kmwkvImcnI {]hWXIƒ a\ nem°pI.

5. k¿§mflI cN\Ifnse kv{Xo kzXzmhnjvImcØns‚ kz`mhw AdnbpI.

6. BkzmZ\w, A]{KY\w, hna¿i\w Chbv°v ]TnXm°sf t{]cnXcm°pI.

7. \thm∞m\ {]hWXIfpsS ]›mØeØn¬ IrXnIƒ Db¿Øp∂ am\h hntamN\
aqeyßƒ a\ nem°pI.

8. KthjW_p≤n hf¿ØpI.

samUyqƒ H∂v

efnXmw_nI A¥¿÷\Øns‚ IYIƒ ˛ {]tabw ˛ BJym\Øns‚ kz`mhw ˛ Z¿i\w.

PohnXmhÿIfpsS sshhn[yw, ImetØmSp≈ {]XnIcWw ˛ kmaqlnI Ncn{Xw ˛

[¿tΩm¬IWvTIƒ ̨  cmjv{SotbmtZzKw ̨  s]◊bpsS BhnjvImcw ̨  dnbenÃnIv kt¶Xßƒ

˛ kmapZmbnI hna¿i\w ˛ kmaqlyPohnX hna¿i\w ˛ ImhymflIX Chsb ap≥\n¿Øn

]Tn°pI.

hniZ]T\w

1. aqSp]SØn¬ (2) [otcµp a÷wZmcpsS AΩ (3) Km‘nPn°ptijw (4) A·n]pjv]ßƒ

(5) cm[bpsS IØv (6) Hm¿ΩIƒ°∏pdØv (7) ]mXbpsS Ahkm\w (8) amdmeIƒ

samUyqƒ c≠v

hniZ]T\w ˛ t\mh¬ ˛ A·nkm£n

IYbn¬ \n∂v t\mhentebv°v ˛ cN\bpsS ]›mØew ˛ {]tabw ˛ IYm]m{X`qanI ˛

BhnjvImccoXn ˛ Z¿i\w kv{XokzXzmhnjvImcØns‚ henb amXrI ˛ kmapZmbnI

\thm∞m\ Ncn{Xw ˛ kmwkvImcnI cmjv{Sob  Ncn{Xw ˛ tZiob {]ÿm\w, AIw ˛ ]pdw

kwL¿jßƒ ̨  hntamN\ {]Xyb imkv{X aqeyßƒ ChbpsS shfn®Øn¬ ]Tn°pI.

samUyqƒ aq∂v

IhnXIƒ ̨  {]tabw ̨  BhnjvImccoXn  ̨  Z¿i\w Chbv°p {]mapJyw \evIn ]Tn°pI.

hniZ]T\w

1. Iq∏pssI (2) amXrZ¿i\w (3) Ih\Iman\n (4) BbncØncn (5) sX®n∏qhns‚ IrXm¿∞X

(6) Hcp s]m´n®ncn (7) {`jvSv (8) aoc]mSp∂p (9) kzmX{¥ys°mSn (10) hk¥tZhX

samUyqƒ \mev

kv{XoXz hn`mh\Øn¬ CXnlmk \mbnIam¿°p≈ {]m[m\yw ̨  am\pjnImwiw ̨  BZ¿i

hy‡nXzw ˛ amXrk¶ev]\Ønse hyXncn‡X ˛ hy‡nkØbpsS {]Imi\w Cu

Xeßfneq∂n ]Tn°pI.



hniZ]T\w

koX apX¬ ,kXyhXnhsc F∂ IrXnbnse \mepteJ\ßƒ

1. aq∂p cmPm°≥am¿

2. A\pPs‚ ̀ mcy

3. 'Ip¥n' F∂ hocmflmhv

4. Htc Hcp s]ßƒ

samUyqƒ A©v

A¥¿÷\Øns‚ kmlnXytemIw ̨  a‰pkw`mh\Iƒ kmam\y]T\w aXnbmIpw

\mSIw, Xnc°Y, _mekmlnXyIrXnIƒ, BflIYbvs°mcmapJw Ch hmbn®v N¿®Iƒ

kwLSn∏n°Ww.

\mSIw ̨  kmhn{Xn AYhm Hcp hn[hmhnhmlw

Xnc°Y ˛ iIp¥f

d^d≥kv

1. A¥¿÷\w Hcp ]T\w ˛ hn. kn. lmcnkv

2. InfnhmXnepIƒ km£n ˛ tIcf`mjm C≥Ãn‰yq v́

3. Xncs™SpØ {]_‘ßƒ ˛ F≥. IrjvW]n≈

4. sNdpIY C∂se C∂v ˛ Fw. ANypX≥

5. \nµnX¿°pw ]oUnX¿°pw th≠n ˛ Ipcymkv Ipºf°pgn (Fkv. ]n. kn.

Fkv)

6. IYbpsS ]n∂nse IY ˛ Sn. F≥. PbN{µ≥

7. \hcwKw ˛ tUm. Fw. eoemhXn

8. A£cIebpsS ssNX\yw ˛ sI. ]n. ic®{µ≥

9. IuapZn ({]tXyI]Xn∏v) (efnXmw_nI A¥¿÷\w, Pqembv ̨  sk]vXw_¿ 2006)

10. A‘\mb ssZhw aebmf t\mhent\mhens‚ 100 h¿jßƒ ˛ ]n. sI.

cmPtiJc≥ Un. kn. _p°vkv, ]pdw 210˛219

    kv{XobpsS A\p`htemIw ˛ ]pdw 210-19



Model II BA (Malayalam) Copy Editing

Sem.III

(ML 3 VE O5 U)
 Photoshop,  Corel Draw  & DTP

Module 1
1.  Getting  Started  with  Photoshop
     Opening  an  Existing  File

The Photoshop program window, title bar, menu bar, the options bar, image window, image title bar,
the navigator palette, color palette, layers palette, screen modes, the toolbox  ,Guidelines for working
with toolbox, Creating a new file,Saving files, Reverting files, Closing files.

2.  Working with images & colors
   Bitmap & vector images, File types for various purposes (RGB,CYMK),  Opening recently used files

Image size

   Changing the image size, Image resolution, Changing the resolution.

 Editing photographs from our own albums & images

   Scanning images, Rotating images, Cropping, hiding instead of cropping, canvas size, color    modes,
file formats, setting the current foreground & background colors, Color picker  palette,Eye-  dropper
tool, Swatches palette.

3.  Making selections

    Selection tools

    Marquee selection tools, Lasso tools ( polygonal lasso tool, Magnetic lasso tool, Magic wand tool,
Grow & similar commands, moving a selection, Editing selections, Filling a selection, Transforming
selections, Inverting a selection.

(15 hours)

Module 2
4.  Painting & editing tools
        Painting tools  Painting tool options, Paintbrush tool, Brushes palette, Creating a new brush, Undo,

History  brush tool, Art history brush tool, Gradient tool, Paint bucket tool.

Drawing tools

           Drawing basic geometric shapes, Custom shape tool.

 Editing tools

           Blur tool, Sharpen tool, Smudge tool, Clone stamp tool, Pattern stamp tool.

Toning tools

           Dodge tool, Burn tool.

 Eraser tools



            Eraser tools, Background eraser tool,  Magic eraser tool, Slice tool.

5.  Layers
Layer palette

   Working with layers, Creating a new layer, Selecting , hiding/showing ,deleting, sorting, r e p o s i -
tioning, merging, linking and transforming layers, Layer effects, rotating, skewing, flipping & distorting
layers

6.  Type
Creating Type, Changing the Type Settings, Converting Point Type to Paragraph Type, Warping
Type,  Styles, Converting Type Layers to Standard Layers, The Type Selection

7.  Filters
The filter menu, Artistic filters, Pixelate filters, Render filters, Sketch filters, Stylize filters & Custom
filters

(20 hours)

Module 3

8.  CorelDRAW Basics

   Getting Started with CorelDRAW

     Creating a New File

      The CorelDRAW Screen

Title bar, Menu bar, Standard tool bar, Work area and printable page, Property bar, Page counter bar,
Color palette, Toolbox, Status bar

Drawing Basic Geometric Figures

Drawing lines, Drawing ellipses and circles, Drawing rectangles and squares, Drawing
 polygons

Saving, and closing a file, Opening an existing Corel Drawing Views

Normal view, Full screen preview, Simple wireframe view, Draft view and Zoom

The View Manager  --Creating a view

9. Drawing and Selecting
   Getting familiar with the Toolbox

   Getting started with the Project

Selecting an object, resizing an object, moving changing the shape of an object, combining two objects,
skewing an object,drawing a polygon, welding the objects, blending two objects, drawing a curved
line, drawing straight lines, continuing a line, changing the view mode, the artis tic media tool,
rotating an object, grouping objects, the fill toolflyout, filling an object with a single colour, artistic media
tool in spray mode

(15 hours)
Module 4

10. Working with Text
The Text Tool



Artistic text, paragraph text

    Converting from One Text Type to Another

Formatting Text

Changing the font size of the Text, arranging objects, ordering the objects, changing the Font, applying
bullets, decorating the text, webdings

The Text Editor

Opening the editor, Changing the alignment, Changing the type style, Spell&  grammer checking of the
text, replacing the text, editing characters, kerning text, formatting individual characters

11. Working with images
Bitmap and Vector Images, Resizing,rotating, skewing & cropping an image, importing and exporting
images Resizing, moving, rotating and skewing an image

 12.  Page Layout and Background
      Changing the page size (paper type & dimensions) , changing the page layout, changing the

 page background, page frame                                                                          (5 hours)

Module 5
13  DTP

Familiarising different types of outputs (laser printer output, flexography, photographic print etc

10 DTP  work incorporating PageMaker, Corel DRAW and Photoshop

(25 hours)

10 hours for Seminar/Tests

A  record of a minimum of  DTP   work  work must  be done by a Student

Practical  Examinations  to be conducted by the University

References:-
1. Jennifer Ackerman Kettell, Guy Hart- Davis and Curt Simmons,2003, Microsoft Office2003:

The Cmplete Reference, Tata McGraw-Hill Publishing Company Limited-New Delhi

2.Office 2003  , 2005, dreamtech Press- New Delhi

3. Scott Basham,2009, PageMaker in Easy Steps, dreamtech Press- New Delhi

4. Dawn Erdos, 1995,Teach yourself CorelDRAW , BPB Publications -New Delhi

5. Stephen Copestake,1998, CorelDRAW, Comdex Computer Publishing

6.Adrienne Thommy,2004, Photoshop, Firewall media-New Delhi

7. Deke McClelland,2005, Photoshop, Wiley eastern-dreamtech India Pvt. Ltd

Notes

1. The course ‘MS Word & Page Maker’ is a practical course.

2. Practical Examinations to be conducted by the University

3. A record of a minimum 10 Page maker and MS Word work must be done by a student.

4. Ten hours for seminar/tests.

5. Student strength for practical batch shall be 8. Each practical batch must be supervised by a
course teacher.



Model II BA (Malayalam) Copy Editing

Sem. IV

(ML 4 VE 09 U)

ON THE JOB TRAINING, PROJECT

AND REPORT

Model II BA Malayalam Vocational students should submit a project report pertaining to the conduct
of on the job training (as it is a part of  Vacational Course VII) containing a detailed account of the various
stages of the project work. The basic facts/ documents used for the project  work must be attached along
with the report. The basic facts/douments are to be determined in accordance with the vocation content.
For copy editing these documents are the body of the matter before editing and the ideas and models etc.
that influenced in different stages of editing. And for copy writing they are the models, books, proverbs etc.
used for copy writing. The teacher concered will decide on the topic of the project and will evaluvate the
project. The grade for this course must be submitted to the University along with the internal assessment of
the Fourth semester.



Model II BA (Malayalam) Copy Editing

(ML 4 VE 10 U)

 kwLm-S-\w, hn]-W-\w, hnX-cWw

samUyqƒ 1  kw-Lm-S\w

{]km-[-\-im-e-Iƒ Fßs\ kwL-Sn-∏n°mw (am-t\-Pvsa‚ v ÃUo-kv) hnhn[ hIp-∏p-Iƒ ˛

{]h¿Ø\ coXn-Iƒ˛ πm\nwK,v Icm¿, _P-‰v, FÃn-ta-‰v, k_vkn-Un, ]I¿∏-h-Im-i-ßƒ, \nb--a-

ßƒ, A¥m-cmjv{S \nb-a-ßƒ, C¥y≥ \nb-a-ßƒ, tdmb¬‰n.

kl-{]-km-[\w (tIm˛ ]ªo-jn-Mv)-˛ Cw{]n‚p-Iƒ ˛ ]I¿∏-h-Imiw ˛ hnhn-[-Xcw {]km-[-\-im-

e-Iƒ

samUyqƒ 2 hn]-W\w

t\cn-´p≈ hn]-W\ X{¥-ßƒ, sabn¬ Hm¿U¿, hcn-°msc tN¿°p-I, t\cn´p X]m¬ sNøpI,

sse{_-dn-I-fpsS ]pkvXIw hmß¬, Xh-W-hy-h-ÿ-Iƒ, {]o˛ ]ªn-t°-j≥ {]Nm-cW ]cn-]m-Sn-

Iƒ, {KŸ \ncq-]-Wßƒ, _p°v ¢_p-Iƒ, Krl-sse-{_-dn, kvIqƒ, tImtfPv k¿h-I-em-imem

sse{_-dn-Iƒ, skan-\m-dp-Iƒ, ]pkvX-tIm-’-h-ßƒ, ]c-ky-co-Xn-Iƒ ̨  ]c-ky-am-[y-a-ßƒ˛ ]pkvX-

I-{]-Im-i-\w.

samUyqƒ 3 hnX-cWw

Itºmf Kth-jWw ˛ hnev]-\bpw hnX-c-Whpw˛]pkvX-I-ß-fpsS hºn® Dev]m-Z\w ˛ {KmaoW

Itºm-fw˛kvIqƒ, tImtf-Pv, k¿h-I-em-ime ]pkvX-I -I-S-Iƒ ˛sam-Ø-°-®-h-Sw˛ t]∏¿ _m°v ˛

]pkvX-I-Øns‚ kmº-ØnI imkv{Xw, ]pkvX-I-ß-fpsS Ib-‰p-aXn, Cd-°p-a-Xn.

]mTy-hkvXp

1 ]pkvX-I-hn-i∏v ˛ `mjm C≥Ãn-‰yq´v (hnX-c-Ww, ]I¿∏-h-Imiw F∂o A[ym-b-ßƒ)

2 Adn-hns‚ Ah-Im-in-Iƒ ˛ F. kplr-XvIp-am¿ (]I¿∏-h-Imi \nb-aw)

3 ]pkvX-Ihpw hmb-\bpw ˛ sI.-Fw. tKmhn (]p-kvX-I-ta-f-Iƒ, C¥y-bnse sse{_dn kwhn-[m-

\w, {Kma-ßfpw ]pkvX-I-hpw, {KŸm-eb hym]-\w, d^-d≥kv, tkh\w F∂o A≤ym-b-ßƒ).



Model II BA (Malayalam) Copy Writing

Sem.III

(ML 3 VW O5 U)
 Photoshop,  Corel Draw  & DTP

Module 1
1.  Getting  Started  with  Photoshop
     Opening  an  Existing  File

The Photoshop program window, title bar, menu bar, the options bar, image window, image title bar,
the navigator palette, color palette, layers palette, screen modes, the toolbox  ,Guidelines for working
with toolbox, Creating a new file,Saving files, Reverting files, Closing files.

2.  Working with images & colors
   Bitmap & vector images, File types for various purposes (RGB,CYMK),  Opening recently used files

Image size

   Changing the image size, Image resolution, Changing the resolution.

 Editing photographs from our own albums & images

   Scanning images, Rotating images, Cropping, hiding instead of cropping, canvas size, color    modes,
file formats, setting the current foreground & background colors, Color picker  palette,Eye-  dropper
tool, Swatches palette.

3.  Making selections

    Selection tools

    Marquee selection tools, Lasso tools ( polygonal lasso tool, Magnetic lasso tool, Magic wand tool,
Grow & similar commands, moving a selection, Editing selections, Filling a selection, Transforming
selections, Inverting a selection.

(15 hours)

Module 2
4.  Painting & editing tools
        Painting tools  Painting tool options, Paintbrush tool, Brushes palette, Creating a new brush, Undo,

History  brush tool, Art history brush tool, Gradient tool, Paint bucket tool.

Drawing tools

           Drawing basic geometric shapes, Custom shape tool.

 Editing tools

           Blur tool, Sharpen tool, Smudge tool, Clone stamp tool, Pattern stamp tool.

Toning tools

           Dodge tool, Burn tool.

 Eraser tools



            Eraser tools, Background eraser tool,  Magic eraser tool, Slice tool.

5.  Layers
Layer palette

   Working with layers, Creating a new layer, Selecting , hiding/showing ,deleting, sorting, r e p o s i -
tioning, merging, linking and transforming layers, Layer effects, rotating, skewing, flipping & distorting
layers

6.  Type
Creating Type, Changing the Type Settings, Converting Point Type to Paragraph Type, Warping
Type,  Styles, Converting Type Layers to Standard Layers, The Type Selection

7.  Filters
The filter menu, Artistic filters, Pixelate filters, Render filters, Sketch filters, Stylize filters & Custom
filters

(20 hours)

Module 3

8.  CorelDRAW Basics

   Getting Started with CorelDRAW

     Creating a New File

      The CorelDRAW Screen

Title bar, Menu bar, Standard tool bar, Work area and printable page, Property bar, Page counter bar,
Color palette, Toolbox, Status bar

Drawing Basic Geometric Figures

Drawing lines, Drawing ellipses and circles, Drawing rectangles and squares, Drawing
 polygons

Saving, and closing a file, Opening an existing Corel Drawing Views

Normal view, Full screen preview, Simple wireframe view, Draft view and Zoom

The View Manager  --Creating a view

9. Drawing and Selecting
   Getting familiar with the Toolbox

   Getting started with the Project

Selecting an object, resizing an object, moving changing the shape of an object, combining two objects,
skewing an object,drawing a polygon, welding the objects, blending two objects, drawing a curved
line, drawing straight lines, continuing a line, changing the view mode, the artistic media tool,
rotating an object, grouping objects, the fill toolflyout, filling an object with a single colour, artistic media
tool in spray mode

(15 hours)
Module 4

10. Working with Text
The Text Tool



Artistic text, paragraph text

    Converting from One Text Type to Another

Formatting Text

Changing the font size of the Text, arranging objects, ordering the objects, changing the Font, applying
bullets, decorating the text, webdings

The Text Editor

Opening the editor, Changing the alignment, Changing the type style, Spell&  grammer checking of the
text, replacing the text, editing characters, kerning text, formatting individual characters

11. Working with images
Bitmap and Vector Images, Resizing,rotating, skewing & cropping an image, importing and exporting
images Resizing, moving, rotating and skewing an image

 12.  Page Layout and Background
      Changing the page size (paper type & dimensions) , changing the page layout, changing the

 page background, page frame                                                                          (5 hours)

Module 5
13  DTP

Familiarising different types of outputs (laser printer output, flexography, photographic print etc

10 DTP  work incorporating PageMaker, Corel DRAW and Photoshop

(25 hours)

10 hours for Seminar/Tests

A  record of a minimum of  DTP   work  work must  be done by a Student

Practical  Examinations  to be conducted by the University

References:-
1. Jennifer Ackerman Kettell, Guy Hart- Davis and Curt Simmons,2003, Microsoft Office2003:

The Cmplete Reference, Tata McGraw-Hill Publishing Company Limited-New Delhi

2.Office 2003  , 2005, dreamtech Press- New Delhi

3. Scott Basham,2009, PageMaker in Easy Steps, dreamtech Press- New Delhi

4. Dawn Erdos, 1995,Teach yourself CorelDRAW , BPB Publications -New Delhi

5. Stephen Copestake,1998, CorelDRAW, Comdex Computer Publishing

6.Adrienne Thommy,2004, Photoshop, Firewall media-New Delhi

7. Deke McClelland,2005, Photoshop, Wiley eastern-dreamtech India Pvt. Ltd

8.McShanna,1997, DTP ,BPB Publication - New Delhi

9.Gupta Vikas ,2008, Comdex  Desktop Publishing Course Kit ,dreamtech publishers-New Delhi

10. tUm. ANypXv i¶¿ Fkv.,  Iºq-́ ¿ {]tbm-Khpw  ]cn-N-bhpw ̨ tI-c-f-̀ mjm C≥Ãn-‰yq´v

11.  h¿°n ]´n-a‰w Iwπo‰v Iºq-́ ¿ Iºm-\n-b≥˛ s]≥_pIvkv

12.  Mangalath Radhakrishnan, CorelDRAW, Poorna Publications



Notes

1. The course ‘MS Word & Page Maker’ is a practical course.

2. Practical Examinations to be conducted by the University

3. A record of a minimum 10 Page maker and MS Word work must be done by a student.

4. Ten hours for seminar/tests.

5. Student strength for practical batch shall be 8. Each practical batch must be supervised by a
course teacher.



Model II BA (Malayalam) Copy Writing

Sem. IV

(ML 4 VW 09 U)

ON THE JOB TRAINING, PROJECT

AND REPORT

Model II BA Malayalam Vocational students should submit a project report pertaining to the conduct
of on the job training (as it is a part of  Vacational Course VII) containing a detailed account of the various
stages of the project work. The basic facts/ documents used for the project  work must be attached along
with the report. The basic facts/douments are to be determined in accordance with the vocation content.
For copy editing these documents are the body of the matter before editing and the ideas and models etc.
that influenced in different stages of editing. And for copy writing they are the models, books, proverbs etc.
used for copy writing. The teacher concered will decide on the topic of the project and will evaluvate the
project. The grade for this course must be submitted to the University along with the internal assessment of
the Fourth semester.



Model II BA (Malayalam) Copy Writing
(ML 4 VW 10 U)

dnt∏m¿´nwKv

samUyqƒ 1 ̨  hm¿Ø F∂m¬ F¥v?, hm¿ØbpsS {]m[m-\yw, hm¿Øm{]IrXn, hm¿Ømkz`mhw

samUyqƒ  2 ˛ hm¿Ø-bpsS Dd-hn-S-ßƒ, hm¿Øm-aq-ey-ßƒ, hm¿Ømaqe-I-ßƒ, hm¿Ømicocw

samUyqƒ  3 ˛ dnt∏m¿´¿, dnt∏m¿´nw-Kv, ]m¿e-sa‚ v, tImS-Xn, ss{Iw, ]{X-k-tΩ-f-\w, Zpc-¥w,

apX-em-bh dnt∏m¿´v sNtø≠ coXn

samUyqƒ 4 ̨  C≥sh-Ãn-tK-‰ohv dnt∏m¿´nw-Kv, C‚¿{]-t -́‰ohv dnt∏m¿´nwKv sUh-e-∏-sa‚ v dnt∏m¿´nwKv,

sU]vXv dnt∏m¿´nwKv

samUyqƒ 5 ˛ ]{X-kw-hn-[m-\w, ]{X-Øns‚ t^m¿am-‰v, ÿncm-¶-ßƒ, hn\n-a-b-X-Xz-ßfpw hn\n-

a-b-{]-iv\-ß-fpw, t^mt´m-tP¿W-en-kw, ]{X-`m-j, Xe-s°-´p-Iƒ

Text Book

hm¿Ø (1,2,3 hmey-ßƒ.)--˛ tPmbn Xncp-aq-e-]pcw

The Journalist’s Handbook - M.V. Kamath

News Writing - George A. Hough


